
One Follen Street 
Cambridge Massachusetts 02138 

617.876.0956 
www.longy.edu

2011–2012 Rental Event  
Date Request Form

Organization

Contact name

ADDRESS

CITY	 State	 zip

telephone	 fax

email						   

ARE YOU A LONGY Affiliate? (see definition on attached rate sheets)	y es	 no

desired event location (please check one):

	Ed ward M. Pickman concert hall

	 wolfinsohn recital room

	 recital room N–1

	 homburger recital room

Date of interest (in order of preference):

1st choice

2nd choice

3rd choice

Proposed event start time

please check desired additions  
(pricing information for each is listed on attached rate sheets):

	 reception

	 tuning

	 recording

	PA

	us hers

	s tagehands

For Concert Office Use:

Base rental fee	 __________  

reception	 __________

recording	 __________

tuning	 __________

other	 __________

Total	 __________  

Event date	 __________

rehearsal	 __________

Return to: 
Catherine Cotton, Manager of Concert Services & Special Events 
email: catherine.cotton@longy.edu 
fax: 617.354.8841
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